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This Agreement," entered into this 1st day of January, 2020, by and between Beltrami County,
hereinafter referred to as the "County", and Law Enforcement Labor Services, Inc., hereinafter
referred to as the Union, provides as follows:
ARTICLE 1. RECOGNITION

1.1

The County hereby grants recognition to the Union as the exclusive bargaining
representative for all supervisory essential licensed employees of the Beltrami County
Sheriffs Department, who are employed for more than fourteen (14) hours per week and
more than sixty-seven (67) work days per year, excluding confidential employees.

ARTICLE 2. PURPOSE

2.1

This Agreement is made in conformity with Minnesota Statutes, Chapter 179A,
commonly known as the Public Employment Labor Relations Act(PELRA)of 1971, as
amended. The purpose of this Agreement is to describe the respective rights of the
County and the Union with regard to wages, hours, and conditions ofemployment within
the offices of the Beltrami County Sheriff. The County, the Union, and their respective
representatives hereby agree to apply the terms of this Contract fairly in accordance with
its intent and meaning and consistent with the status of the Union as the exclusive
bargaining representative of the employees in the designated unit.

ARTICLE 3. COLLECTIVE BARGAINING

3.1

The County and the Union hereby agree to meet any time within sixty (60) days prior to
the expiration ofthis Contract for the purposes of negotiating a successor Contract. Said
meeting may be invoked by either party upon written notice to the other setting the
meeting at a reasonable time. It is expressly provided that said meetings shall be held at
reasonable intervals, which intervals shall be determined by the state of the negotiations
and the availability of the respective bargaining representatives.

3.2

Notwithstanding the provisions of Section 3.1 relating to the pursuit of a successor
Contract, the parties may meet from time to time upon the mutual consent of the County
and Union for the purposes of amending this Contract. Should such amendment be
adopted by the representatives of the Union and County, said amendment shall be ratified
by the general membership of both parties in the same manner and by the same procedure
as required for the Contract in chief.

ARTICLE 4. RIGHTS OF UNION REPRESENTATIVES

4.1

Authorized representatives ofthe Union shall be allowed to attend any and all meetings
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between the County and the Union. Authorized representatives shall be allowed to
address grievances on paid time if they are on duty at the time ofthe meetings. For

meetings other than grievance proceedings, in those instances where the representative is
scheduled to be on duty on the day of said meeting, the Sheriff shall allow said
representative to trade shifts with those not scheduled for duty so that said representative
may attend the meeting scheduled. It shall be the responsibility ofthe representative to
arrange for the representative's own replacement. It is specifically provided that neither
the representative nor the employee's replacement shall place Union business ahead of
business of the Sheriffs Office which is of a critical or priority nature.

ARTICLE 5. GRIEVANCE PROCEDURE

5.1

COMPUTATION OF TIME.

In computing any period oftime prescribed or allowed in the grievance procedure,the
day or act or event upon which a period oftime begins to run shall not be included. The
last day of the time period shall be included unless it is a Saturday, Sunday, or holiday.
A.

Step One

When an employee or group of employees has a grievance, the employee or an agent of
the exclusive representative shall attempt to resolve the matter with the Sheriff or
Sheriffs Designated Representative within 21 days after the employee,through the use
of reasonable diligence, should have had knowledge ofthe event or act giving rise to the
grievance. The Sheriff or Sheriffs Designated Representative shall then attempt to
resolve the matter and shall respond in writing to the grievant and the agent of the
exclusive representative within ten days after the grievance is presented.
B.

Step Two

If the Sheriff has not been able to resolve the grievance or has not responded in writing

within ten days as provided in step 1, a written grievance may be served on the Sheriff or
Sheriffs Designated Representative by the Union. The written grievance shall provide a
concise statement outlining the nature of the grievance, the provisions of the contract or
the just cause situation in dispute, and a statement ofthe relief or remedy requested. The
written grievance must be served on the Sheriff or Sheriffs Designated Representative
within 15 days after the Sheriffs response was due under step one. The Sheriff or
Sheriffs Designated Representative and the Union will confer and both parties shall

attempt to resolve the grievance. The Sheriff or Sheriffs Designated Representative shall
serve a written response to the grievance on the agent ofthe exclusive representative
within ten days of the meeting. The response shall contain a concise statement of
Beltrami County's position on the grievance and the remedy or relief Beltrami County is
willing to provide, if any.

C.

Step Three

If the grievance is not resolved under step two, the Union may serve the written grievance
upon the County Administrator within ten days after the written response required by step
two was due. The Union shall confer with the County Administrator and they shall
attempt to resolve the matter. The County Administrator shall serve a written response to
the grievance on the agent ofthe exclusive representative within ten days of conferring.

5.2

MEDIATION

If the response of the County Administrator is not satisfactory to the grievant, the County
Administrator and the Union may jointly elect to submit the grievance to mediation. If
no such election is made the process proceeds to section 5.3 Arbitration.
5.3

ARBITRATION.

A. Referral to arbitration.

Ifthe response of the County Administrator or designee is not received within the period
provided in step three or is not satisfactory, the Union may submit a request to the Bureau
of Mediation Services within ten days after the response required by step three is due.
B. Selection of arbitrator.

Either party may request a list of impartial arbitrators from the Bureau of Mediation
Services. The parties may agree upon the selection of an arbitrator or the parties shall
alternately strike names from a list of seven names to be provided by the bureau until
only one name remains, and the remaining name shall be the designated arbitrator. The
determination of which party will commence the striking process shall be made by
mutual agreement or a flip of a coin. If one party refuses to strike names from the list
provided by the bureau, the other party may serve written notice of this fact upon the
bureau, with a copy to the offending party. Unless it is confirmed that the parties have
otherwise selected or agreed upon an arbitrator within three days of service of the notice
ofrefusal or failure to strike names, the bureau shall designate one name from the list

previously provided to the parties and the person so designated by the bureau shall have
full power to act as the arbitrator ofthe grievance.
C. Arbitrator's authority.

The arbitrator shall have no authority to amend, modify, add to, or subtract from the
terms of an existing contract. The decision and award of the arbitrator shall be final and
binding upon both parties.
D. Arbitration expenses.

The employer and the exclusive representative shall share equally the arbitrator's fees and

necessary expenses. Cancellation fees shall be paid by the party requesting the
cancellation and any fees incurred as the result of a request for clarification shall be paid
by the party requesting the clarification. Each party shall be responsible for compensating
its own representatives and witnesses.
E. Transcripts and briefs.

Because arbitration is intended to provide a simple, speedy alternative to litigation

processes, the use of transcripts and briefs should be considered only in exceptional
circumstances. If a verbatim record is required, it may be prepared providing the party

desiring the record pays the cost and makes a copy available to the other party and the
arbitrator without charge. The arbitrator may maintain written notes of the hearing and
may use an electronic recording device to supplement the note taking. These notes shall
be considered the arbitrator's private and personal property and shall not be made
available to the parties or another third party. If a recording device is used by the
arbitrator to supplement the arbitrator's notes, the arbitrator shall retain the recording for
a period of90 days following the issuance of the award.
5.4

PROCESSING OF GRIEVANCES.
Release time.

To the fullest extent feasible, the processing of grievances shall be conducted during the
normal business hours of the employer. Employees designated by the Union shall be
released fi-om work without loss of regular nonovertime earnings as a result of their
necessary participation in meetings or hearings held pursuant to the grievance whenever
such release is consistent with the ability of Beltrami County to conduct safe and
reasonable operations. No more than three employees shall be entitled to compensation
for participation in a single meeting or hearing with respect to any one grievance.
Waiver of steps.

The parties may by written mutual agreement waive participation in the grievance steps
in parts and may similarly agree to extend the time limits.
Time limits.

A failure to raise a grievance within the time limits specified or to initiate action at the
next step ofthe procedure within the time limits shall result in forfeiture by the exclusive
representative ofthe right to pursue the grievance. A failure of an employer
representative to comply with the time periods and procedures shall require mandatory
alleviation of the grievance as requested in the last statement by the exclusive
representative.

ARTICLE 6. DISCIPLINE

6.1

The Employer will discipline for just cause only. Discipline will be in one or more ofthe
7

following forms:
a.
Oral reprimand,
b.
Written reprimand,
c.
Suspension,
d.
Demotion, or
e.
Discharge.

6.2

Notices of suspension, demotions and discharges will be in written form and will state the
reason(s) for the action taken. Suspensions will set forth the time period for which the
suspension shall be effective. Demotions will state the classification to which the
employee is demoted. The Union shall be provided with a copy of each such notice.

6.3

Written reprimands, notices of suspension, and notices of discharge which are to become
part of an employee's personnel file shall be read and acknowledged by signature of the
employee. The employee will receive a copy of such reprimands and/or notices. Minor
offenses, other than those that show a problem of a continuing nature, may be purged
from an employee's personnel file after one(1) year. Other incidents will be retained and
will be given appropriate considerations for discipline. One factor in consideration shall
be the timelines of the earlier incident.

6.4

Employees will not be questioned concerning an investigation of disciplinary action
unless the employee has been given an opportunity to have a Union representative
present at such questioning. The Employer shall inform those employees who are the
subject of disciplinary investigations of their right to have union representation during
questioning.

6.5

Employees may examine their own personnel files at reasonable times under the direct
supervision of the Employer.

ARTICLE 7. SfflFT ASSIGNMENT

7.1

A work schedule shall be posted designating each employee's tour of duty two (2) weeks
in advance of the effective date of the new work schedule. A shift will be subject to
change resulting from unforeseen circumstances. Trading of shifts will be allowed with
prior approval of the Sheriff or the Sheriffs designated representative. Trading must
occur within the same pay period.

7.2

Sergeants will be allowed one(1) hour of on duty shooting range time per month for the
purpose of firearms practice. The Sheriff may require supervision or documentation to
assure that said shooting is accomplished in a safe manner and for the purpose of training.

ARTICLE 8. METHOD OF PAY

8.1

Payment of all standard tours of duty shall be in accordance with Appendix A of this
Agreement.

8.2

In accordance with the Fair Labor Standards Act, all work beyond 171 hours in a 28 day
cycle shall be compensated at the rate ofone and one-half(1-1/2)times the regular rate.
There shall be no pyramiding of overtime.

8.3

For computing hours worked as specified in Article 8, Section 2,PTO,extended sick
leave bank, and paid leave of absence time shall be included.

8.4

Employees who work in excess their regularly scheduled shift in a day shall, if requested
by the Sheriff or the Sheriffs designate, maintain records oftime and duty involved and
report such.

8.5

All hours worked beyond an employee's scheduled shift shall be compensated at a rate of
one and one-half(1-1/2) times the regular rate. The employee shall receive paid overtime
unless the employee requests and the department head authorizes compensatory time off.
Employees shall receive compensatory time at the same rate that would apply if the
employee were to receive cash payment for the hours worked. Employees shall not retain
more than two hundred forty(240) hours of compensatory time; hours earned in excess of
two hundred forty (240) shall be paid in cash at the appropriate rate.

Employees will not be allowed to carry over more than eighty(80) hours from one
calendar year to the next. All hours over eighty (80) will be paid into the Minnesota State
Retirement System (M.S.R.S.)Post-Retirement Health Care Savings Plan, the last pay
period of the year.
8.6

Employees, when required to attend meetings, training, and/or schools at the request of
the County, shall be paid at time and one-half their regular rate of pay if attendance is
outside their regular scheduled shift.

8.7

Employees, when ordered back to duty by the Sheriff or the Sheriffs authorized
representative, will be paid for a minimum oftwo (2)hours time, payment for such to be
at a rate of one and one half(1-1/2) times the regular rate.

8.8

When a sworn persormel stationed in the sub-station must travel to Bemidji for a court
appearance, the following travel time shall be credited: three(3) hours from Grygla and
return, two (2) hours from Kelliher and return and one (1)hour from Blackduck and
return.

8.9

The existing practice of allocation of overtime shall continue.

8.10

Employees, when ordered back to duty on a PTO day by the Sheriff or the Sheriffs
authorized representative for any reason, shall be credited with a minimum ofsix (6)
hours and payment shall be at a rate of one and one-half(1-1/2)times the regular rate.
The employee's PTO leave will not be reduced for the day the employee is called back to
duty.

8.11

Working Out of Classification When the Sheriff or the Sheriffs authorized designee
assigns an employee to work in a higher classification; the employee shall be paid at the
step in the salary schedule for the higher classification that represents an increase from
the employee's current regular base rate of pay.

8.12

General adjustments for each new calendar year shall be effective January 1 if it falls on
the first day of a pay period, otherwise general adjustments shall be effective the first day
of the pay period preceding January 1. All other salary increases and step adjustments
are effective the first day ofthe first payroll period following the date in which the
employee is eligible. If the employee's eligibility date is the first day of a payroll period,
that will be the effective date.

8.13

Balancing Pavchecks. All employees covered by Section 7(k) of the FLSA will have the
option of determining whether or not the hours worked in excess of 80 hours in a payroll
period are to be placed in a comp bank or paid in cash. In order to maintain a balanced
paycheck of 80 hours in each payroll period, employees may draw hours from their comp
bank.

8.14

POST Fees. The County will pay to the POST Board $90.00 for each officer once every
three years as POST fees are due for the officer. Any additional costs shall be paid by the
employee. In no event shall the County's payment exceed the actual cost ofthe POST
fees for each employee.

8.15

When a job classification is upgraded through the County's job evaluation process,
employees in the job classification shall receive a 4.0% increase or be placed at the
minimum of the salary range, whichever is greater, on the effective date of the
upgrade/reclassification. In either case, on the employee's normal step adjustment date,
the employee shall move to the next step on the salary schedule.

8.16

Shift Differential. A shift differential of $.75 per hour,for hours worked between 6:00
P.M. and 6:00 A.M.

8.17

Workers Compensation Employees injured while responding to an emergency, during an
assault, or while trying to arrest someone will not be required to use PTO or extended
sick leave bank during the 3 day workers compensation waiting period

8.18

Court Time Employees ordered to appear in court on a day off will receive 2 hours of
call time pay at time and one half if the court appearance is cancelled and the employee is
not notified by 5:00 P.M. the day prior to the scheduled appearance.
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8.19

On-Call Pay. Any Sergeant who is directed to remain on-cail shall be compensated
$192.50 per week while on on-call status. On-call shall mean remaining accessible to a
telephone in order to respond immediately to call back for active duty.

ARTICLE 9. HOLIDAYS

9.1

The County shall recognize a paid holidays those holidays specified as follows: New
Year's Day, January 1; Martin Luther King Day,the third Monday in January;
Washington's and Lincoln's Birthday, the third Monday in February; Memorial Day,the
last Monday in May; Independence Day, July 4; Labor Day,the first Monday in
September; Christopher Columbus Day, the second Monday in October; Veteran's Day,
November 11; Thanksgiving Day,the fourth Thursday in November; and Christmas Day,
December 25; provided when New Year's Day, Independence Day, Veteran's Day or
Christmas Day falls on Sunday, the following day shall be a holiday and provided, when
one of said holidays falls on Saturday, the preceding day shall be a holiday.

9.2

All employees of the SherifTs Department who are normally scheduled to work on legal
holidays shall be monetarily compensated for holidays on an accrual basis and such
payment shall be made to the employee on or before the 15th of December of each
calendar year or at the termination of employee if such termination occurs before
December 15. Computation of holiday pay shall be based on the employee's hourly pay
as of the 15th of November of the calendar year or the employee's hourly rate at the time
of the employee's termination of employment should such termination occur prior to
November 15. A holiday shall consist of eight(8) hours in that day.

9.3

In addition to the benefits set forth in Section 9.1 above, each employee required by the
Employer to work on the holidays listed in Section 9.1 shall be paid at the rate of one and
one-half(1 /i)times the regular rate of pay in addition to the employee's regular pay at
the employee's base rate for each full shift so worked.

9.4

Employees who work regular schedules with holidays off, shall receive holiday pay for
the listed holidays, but shall not receive lump sum or bonus payments pursuant to
Sections 9.2 or 9.3.

9.5

Employees shall be entitled to one(1)floating holiday per year. Upon completing nine
years of employment, employees shall become eligible for an additional four-hour
floating holiday, which will accrue at the beginning of the next calendar year, effective
the first payroll period in January. (For example, all employees hired in 2000 receive
eight [8] hours until 2010 when they will receive 12 hours, effective with the
full
payroll period in January. Such holiday shall be scheduled by the employee with the
approval of the Sheriff in the same manner that PTO is scheduled. A floating holiday
may not be utilized during a probationary period and may not be carried forward from
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year to year. Floating holiday hours must be taken in no less than four-hour increments.

9.6

Employees who are not scheduled to work on Thanksgiving or Christmas but are called
into work shall be paid double time for hours worked.

ARTICLE 10.

PAID TIME OFF

10.1

PTC shall only accrue when an employee is on compensated payroll status.

10.2

Policy: It is the policy of Beltrami County to provide employees necessary paid time
away from work. This policy was implemented by means ofthe PTO Plan, which covers
all paid leave previously available under the County's vacation, sick leave, and medical
appointments leave policies. Leaves such as funeral leave and military leave are not
included in the PTO Plan.

PTO can be utilized for any purpose, subject only to necessary request/approval
procedures consistent with policy and labor contracts.
10.3

Accrual Rates - Employees Hired On/After January 1,2017:
Years of Service

Accrual Rate

Hours/Payperiod
0-5 Years
6.47 hours =
After 5 Years
7.39 hours =
After 10 Years
8.31 hours After 15 Years
9.24 hours =
After 20 Years
10.16 hours -

Days/Year
21 days/year
24 days/year
27 days/year
30 days/year
33 days/year

Employees hired prior to January 1, 2017 will accrue PTO at the rate established under
previous vacation and sick leave policies until such time as the PTO provisions are equal
to or greater than the previous combined vacation and sick leave provisions:
10.31 The effective date for increases in the rate ofPTO accrual shall be the first day of
the pay period following the employee's anniversary date. Ifthe anniversary date is the
first day of the pay period, that will be the effective date.
10.4

Use of PTO:

10.41 PTO is accrued on a per pay period basis and may be used subsequent to the pay
period in which it was earned.
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10.42 Non-scheduled use must be requested prior to the beginning of a shift or per
departmental practices. Non-scheduled PTO requests may be denied depending
on staffing needs.
10.43 Probationary employees may use PTO as it is earned.
10.44 Maximum PTO accrual is 800 hours.

10.45 PTO may be used subsequent to the pay period in which it was earned in
increments of not less than 15 minutes(1/4 hour).
10.46 During the first fifteen years of employment employees shall be required to take
60 hours ofPTO annually as time off. This requirement does not apply during the
timeframe from when a person is hired through December 31 of the same year.
Any person employed on January 1 shall be required to take 60 hours ofPTO in
that calendar year, up to the year that they are eligible for the 15 year/80 hour
requirement. After fifteen years of employment employees shall be required to
take 80 hours ofPTO annually as time off. The required usage for part-time
employees will be pro-rated based on the number of hours worked. The
difference between the minimum time off required per year and the amount of
time used that is less than the required minimum shall be lost.
10.47 Employees receiving Worker's Compensation may use accrued PTO hours to
return to 100% oftheir net salary.
10.48 Accrued extended sick leave hours must be used prior to beginning an unpaid
leave of absence for medical reasons.

10.49 An employee taking an unpaid leave for medical reasons may retain up to one
hundred (100) hours ofPTO time for use after returning from the leave of
absence.

10.491 An employee who is taking an unpaid leave of absence for other than medical
reasons must use all accrued PTO hours before beginning the unpaid leave.
10.492 PTO hours shall count toward the calculation of overtime.

10.5

Conversion Option: Employees may convert a portion of their carryover PTO balance
from the end of the previous year to cash as follows:
Years of Service

Convert to Cash

After 5 Years
After 10 Years
After 15 Years
After 20 Years

40 hours/year
60 hours/year
80 hours/year
100 hours/year
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After 25 Years
After 30 Years

120 hours/year
140 hours/year

Conversions will be made on the first payday in April, August, and December. Forms
requesting the payment must be submitted to payroll at least two weeks prior to the date of
payment. Taxes will be deducted.

10.6

Termination Benefits: Upon termination ofemployment with Beltrami County,the
dollar value ofPTO paid out will be the dollar value ofthe employees wage rate x 100%
of balance up to 700 hours.

Severance benefits will be paid to employees with Extended Sick Leave Banks in
accordance with provisions in the appropriate bargaining agreements or Personnel Rules.

Termination pay cannot be used to extend the employee's date of termination beyond the
last scheduled work day.

10.7

Eligibility: All regular full-time and part-time Beltrami County employees who are
eligible for benefits are eligible to participate in the PTO program. Eligible part-time
employees accrue PTO on a pro-rata basis.

10.8

Extended Sick Leave Bank: Upon implementation for employees hired before January
1,2017, total unused sick leave hours were frozen and became the Extended Sick Leave
Bank which may be used for illness, injury or disability of the employee, the employee's
spouse, child, ward, parent, and siblings.

In the event of each illness, injury or disability, time off may be taken from the Extended
Sick Leave Bank or the PTO account, at the employee's choice.
Employees receiving Worker's compensation may use the Extended Sick Leave Bank to
return to 100% oftheir current net salary.

Employees who have a "sick bank" balance upon implementation ofPTO will have the
unused sick bank balance frozen. Hours in this bank may only be utilized after all regular
"extended sick leave bank" hours have been exhausted and is not eligible for severance
pay under article 10.81.

10.81 A regular full time or regular pert-time employee who terminates employment and has a
balance in the extended sick leave bank shall be entitled to severance pay upon meeting
any one or more of these qualifications:
A. After twenty(20) years of continuous employment with the County.
B. Retirement at age fifty (50)or later.

C.

If employee becomes disabled and, as a result must terminate employment.
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Severance shall be fifty percent(50%)of accumulated extended sick leave bank and cannot
exceed sixty(60) days(480 hours).

10.9

Prior to April 1 ofeach year, the employee shall be obligated to notify the Sheriff or
his/her designee concerning his/her vacation plans. Following such consultants, the
Sheriff or his/her designee shall establish work and PTO schedules, with first
consideration to be given to the efficient operation of the Department. PTO schedule

preference shall be determined by seniority. Seniority shall not apply to vacations
scheduled after April 1.

10.91 During the 20^ year ofcontinuous employment, employees will be granted one week(40
hours) off in recognition oftheir continuous employment with the Employer. The one
week (40 hours) off must be taken during the 12 months immediately following the

employee's 19^^ anniversary date and shall be scheduled by the employee subject to
approval in the same manner that PTO leave is scheduled. The one week(40 hours) off
may not be carried forward from year to year.

ARTICLE 11. UNIFORMS AND WEAPONS

11.1

The County shall provide the initial uniform issue for each new regular, full-time
employee. The initial uniform issue shall be as follows:
Sergeants

2 Short Sleeve Shirts
2 Long Sleeve Shirts

1 Ties
i Badges

2 Class B pant
1 Class A pant
Multi Seasonal /layered Jacket

1 Baseball Caps
1 stocking cap
1 Cold Weather Suit

A. Current employees promoted to Sergeant shall be issued two white long sleeve shirts.
B. Each full-time employee shall be issued a bullet resistant vest.

C. The County shall provide the following County owned equipment for employee use
which shall be returned upon separation of employment:

Duty Belt
Weapon
Key pouch
Radio holster

Hand cuffs
Holster
Flashlight and holster
Rubber glove pouch

Handcuff case
Ammo pouch
Chemical agent and holster
Conducted energy devise and

holster

The County will maintain and replace County owned equipment as needed.
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If the employee fails to complete their probationary period, all initial issue and County
owned equipment shall be retumed.
D. The County shall provide all insignia and brass: patches, collar brass, tie clasp, badge,
and flags. Any issued badge, brass or insignia shall be retumed to the employer upon
separation of employment.
E. After completing the probationary period, the employee can purchase at their own
expense, a badge signifying their name.
F. All employees honorably separating from employment may purchase all county
owned and issued equipment at a pro-rated rate.
G. The employer shall provide for any changes in uniform without cost to the employee.

H. One year after receiving the initial allowance, a regular, full-time employee shall
receive a pro-rated amount of uniform allowance for the remainder of the calendar year.
In subsequent years employees shall receive cash payments (in two semi-annual
installments) for uniform allowance. Each employee shall be required to maintain the
uniform established by the Sheriff.
The annual amount of the uniform allowance shall be:
2020

Sergeants
Court Security Deputy Supervisor

2021

2022

$750 $750 $750
$750 $750 $750

11.2

The County agrees to ftimish service ammunition for weapons issued to Sergeants. In
addition, the County agrees to furnish target ammunition in the amount required for
practice with service handguns as required by the Sheriff.

11.3

The Employer shall participate in the state sponsored program concerning the purchase of
bullet proof vests (Minn. Stat. 299A.38). The employer's cost shall be in addition to the
uniform allowance provided in Section 11.1. The Sheriff shall promulgate rules
concerning the wearing of such vests and disciplinary action may be taken for the
violation of said rules.

ARTICLE 12. DAMAGE TO EMPLOYEE'S PERSONAL PROPERTY

12.1

The County shall pay for the repair or replacement of personal items of the individual
employee, which personal items are damaged or destroyed in the line of duty, except in
those instances where damage or loss is caused by the personal neglect of the employee.
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It shall be the responsibility ofeach employee to provide a list of the personal items
which the employee wishes to carry from time to time while on duty. Such lists shall be
provided to the Sheriff within thirty (30)days ofthe signing ofthis Contract and the
Sheriff shall specifically object to the carrying of any items not approved by the Sheriff.

ARTICLE 13. FUNERAL LEAVE & FMLA

13.1

Funeral Leave: A regular employee shall be granted a maximum of five(5)consecutive
working days(up to a maximum of40 hours) off with pay in the event of the death of a
spouse, child, step-child, or the parent of the employee or employee's spouse,the
employee's brother or sister, or any person who has resided with the employee
immediately preceding their death. A maximum of three (3)consecutive work days(up
to a maximum of 24 hours) off with pay shall be granted in the event of the death ofthe
employee's or the employee's spouse's grandparents, grandchildren, step-grandchildren,
or the employee's spouse's brother or sister. Paid days offfor funeral leave shall not be
deducted from accrued PTO or extended sick leave bank.

13.2

In accordance with the Family and Medical Leave Act, an employee who has been
employed by the County for at least 12 months and has worked at least 1250 hours in the
previous 12 months shall be eligible for FMLA benefits.

Eligible employees will be granted up to a total of 12 workweeks of unpaid leave during
any 12-month period for one or more ofthe following reasons:

1. Because of the birth of a son or daughter of the employee and in order to care for such
son or daughter.

2. Because of the placement of a son or daughter with the employee for adoption or
foster care.

3. In order to care for the spouse, or a son, daughter, or parent, ofthe employee, ifsuch
spouse, son, daughter, or parent has a serious health condition.
4. Because of a serious health condition that makes the employee unable to perform the
functions of the position of such employee.

5. For qualifying exigencies arising out ofthe fact that the employee's spouse, son,
daughter, or parent is on active duty or call to active duty status as a member ofthe
National Guard or Reserves in support of a contingency operation

Eligible employees will be granted up to 26 workweeks of unpaid leave during a single
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12-month period:
1. To care for a current member of the Armed Forces, including a member of the
National Guard or Reserves, with a serious injury or illness who is the
employees spouse, son, daughter, parent or next of kin.

Such leave shall be unpaid except as otherwise provided in this Article. The department
may require the employee to exhaust all paid leave prior to using unpaid leave, except
when the reason for the leave is number 1 above or the placement of a son or daughter
with the employee for adoption. Except as otherwise specifically provided in this Article,
in no case shall the department be required to allow the employee to take a combination
of paid and unpaid leave greater than 12 work weeks in any year provided for under the
Family and Medical Leave Act.

The county will follow the definitions, and guidelines as posted by the US Department of
Labor for Maintenance of Health Benefits, Job Restoration, Notice and Certification
concerning FMLA Leave.

Starting 1/1/2020 employees will have to use FMLA concurrently with their PTO and
Sick Leave if the purpose for the leave is eligible under FMLA.

ARTICLE 14. FLEXIBLE BENEFITS PLAN

14.1

The Employer shall continue to offer a flexible benefits plan. The core benefits shall
include a health insurance policy with a major medical clause, a $10,000 life insurance
policy and a short-term disability policy as it does now or policies offering comparable
coverage for the employee and the employee's dependents. The Employer contribution
for flexible benefits will be $1,190.00 per month in 2020, $1,240.00 per month in 2020,
and $1,290.00 per month in 2022.

14.2

Flexible benefit dollars for part-time employees shall be pro-rated. New part-time
employees hired or re-hired after January 1, 1990 shall receive pro-rata Employer
contribution to insurance. Said employees must work at least one-half time to receive
any insurance benefits. An employee's position must be anticipated to require at least
1,040 hours ofcompensated work per year to be considered one-half time. The
Employer's contribution shall be set at fifty percent(50%)during the first calendar
quarter(January through March)for new employees hired during the first calendar
quarter. The Employer's contribution for all succeeding calendar quarters shall be
calculated quarterly and the average number of hours worked in a quarter shall serve as
the basis for the Employer's contribution in the next quarter, provided that if the work
schedule is reduced to under one-halftime Employer contribution to the employee shall
cease even ifthe employee had more than one-half time hours in the preceding quarter.
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[Example: (1) If an employee averages 20 hours per week for the period from January
through March, then the Employer shall contribute one-half of its contribution to a fulltime employee's insurance for the part-time employee for the period from April through
June, provided that the part-time employee's hours do not drop below half-time in the
April through June period. (2) If an employee averages 30 hours per week in the period
from January through March then the Employer will contribute 75% of the full-time
employee contribution for the part-time employee's insurance for the period April

through June, provided that the part-time employee's hours do not drop below half-time
in the April through June period.
14.3

If a terminating employee fails to work on the last scheduled day of employment without
an excused absence, and that employee received county insurance contributions that the
employee would not have qualified for based on the last day of actual hours worked, an
amount equal to those insurance contributions will be deducted from the employee's final
pay check or from PTO/severance pay.

ARTICLE 15. PAYROLL DEDUCTIONS

15.1

The Employer agrees to deduct the Union dues from the pay of those employees who
individually request in writing such deduction be made. The amounts to be deducted
shall be certified to the Employer by a representative of the Union and the aggregate
deductions of all employees shall be remitted together with an itemized statement, to the
representative by the first of the succeeding month, after such deductions are made.

15.2

The Union may designate certain employees from the bargaining unit to act as stewards
and shall, within five (5) days of such designation, certify to the Employer, in writing, of
such choice and the designation of successors to former stewards. The Union shall also
certify to the Employer a complete and current list of its officers and representative(s).

15.3

The Employer agrees to allow the Union to use designated bulletin boards for the purpose
of posting notices of Union meetings, Union elections, Union election returns, Union
appointments to office, and Union recreational or social affairs, and any other items
specifically approved by the Employer. The Union agrees to limit the posting of such
notices to the bulletin board space designated by the Employer.

15.4

The Union shall represent all members of the unit fairly and without regard for Union
membership or non-membership or other factor.

15.5

The Union agrees to indemnify and hold the Employer harmless against any and all
claims, suits, orders, or judgments, brought or issued against the Employer as a result of
any action taken by the Employer under the provisions of this Article.
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ARTICLE 16. LEAVE OF ABSENCE
16.1

A. MEDICAL LEAVE OF ABSENCE WITHOUT PAY

16.11

POLICY STATEMENT

It is the policy of Beltrami County to grant a medical leave of absence for personal
physical or mental illness, maternity, injury, or chemical dependency treatment ifsuch a
request is accompanied by a physician's written statement documenting the inability of
the employee to work.
16.12. ELIGIBILITY

An employee must be employed in a regular full-time or regular part-time position.
16.13. AUTHORIZATION

The employee shall submit a written request for medical leave of absence to the
department head at the earliest possible date. The department head shall be responsible
for approving requests for medical leaves of absence.
1. All accrued extended sick leave bank must be used prior to beginning an unpaid
medical leave. Employees shall have the option of retaining up to 100 hours ofPTO
prior to beginning the unpaid leave. The employee's written request shall state how much
accmed PTO leave shall be used. All paid PTO leave the employee chooses to use shall
be used prior to beginning the unpaid medical leave of absence.

2. The employee shall submit a physician's written statement citing that the employee is
unable to work due to a personal, physical or mental illness or injury or treatment of a
chemical dependency, and the projected date of retum to work.
3. At any time during the leave, the department head may request an updated physician's
statement.

Authorized requests and medical statements shall be filed in the employee's personnel
file.

16.14. LENGTH OF LEAVE

A medical leave of absence may be granted for a maximum of ninety (90)calendar days.
An extension may be granted at the discretion of the department head with the approval
ofthe County Board. (See 16.16 for effect on reinstatement.)
16.15. EFFECT ON BENEFITS,LEAVE AND SENIORITY

Health Insurance: Health insurance coverage may be continued if the employee makes
full premium payments to the Payroll Office in advance of the coverage. Continuation of
coverage is optional. The procedures outlined below shall be followed ifthe employee
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chooses to continue coverage. Premiums are always paid during the month prior to
effective coverage. Employee premium payments must be made to the payroll office
before the 26th of the month prior to the month(s) for which employee paid coverage is
desired.

1. Single Coverage: County paid coverage shall be continued through the end ofthe
month during which the employee is first granted the leave of absence. If the employee
is quite certain of a return to work prior to the 16th of the next month, the county shall
pay the entire premium for the next month. If the employee does not return before the
16th as scheduled, the employee shall reimburse the county for that premium payment.
The employee shall pay the premium in advance for all months during which the
employee is not on the payroll.
2. Family Coverage: County paid coverage shall be continued through the end ofthe
month during which the employee is first granted the leave of absence. If the employee
with family coverage is quite certain of a return to work prior to the 16th of the next
month, the County shall pay its share of the premium for the next month. The employee's
share of the premium shall be deducted from the employee's paycheck for the month
during which the leave began. If the paycheck is not large enough, the employee shall
pay the employee's share. Ifthe employee does not return before the 16th as scheduled,
the employee shall reimburse the payroll office for the County's share of the premium.
The employee shall pay the full premium (both the employee and County shares) in
advance for all months during which the employee is not on the payroll.

Life and Disability Insurance: Premium payments for life insurance and disability
coverage will be handled in exactly the same manner as single health coverage payments
(see 16.15 above).
PTO shall not accrue during an unpaid leave of absence.

Holidays shall not be paid during an unpaid leave of absence.
Seniority shall not be affected by a leave of absence.
16.16. REINSTATEMENT AND TERMINATION AFTER A MEDICAL LEAVE OF
ABSENCE

Prior to returning to work from a medical leave of absence,the employee shall provide a
physician's statement that the employee is able to retum to work.

An employee returning to work within the authorized ninety(90)day leave period shall
be reinstated to the original position in the same classification, in the same department,
with the same hours, and at the same rate of pay. No position shall be held open beyond
the maximum ninety(90)day period except when an extension is granted by the
department head and approved by the County Board.
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An employee who exceeds the authorized leave by five(5) working days without seeking
an extension from the department head shall be dismissed.

An employee giving proper termination notice within the authorized leave period shall be
eligible for terminal benefits.
16.2.

PERSONAL LEAVE OF ABSENCE WITHOUT PAY

16.21. POLICY STATEMENT

It is the policy of Beltrami County to consider requests for personal leaves of absence for
personal matters of importance or necessity.
16.22. ELIGIBILITY

An employee must be employed full-time or part-time in a regular position.
16.23. AUTHORIZATION

The employee shall submit a written request for a personal leave of absence to the
department head at the earliest possible date.

The department head shall be responsible for approving requests for personal leaves of
absence.

1. A personal leave of absence shall be granted only if an employee has exhausted all
available PTO leave.

2. The department head shall consider the importance or necessity ofthe request.

3. The department head shall consider the work load and staffing ofthe department prior
to approving the request.

4. The department head shall consider the employee's length of employment and
attendance record.

Authorized requests shall be filed in the employee's personnel file.
16.24. EFFECT ON BENEFITS,LEAVE AND SENIORITY
Refer to Item 16.15 this Section.

16.25. REINSTATEMENT AND TERMINATION AFTER A PERSONAL LEAVE OF
ABSENCE

Refer to Item 16.16 this Section.
16.3

MILITARY LEAVE
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16.31. POLICY STATEMENT

It is the policy of Beltrami County to grant employees a maximum offifteen (15)
working days off with pay during any calendar year for National Guard, Reserve duty, or
military duty in accordance with state and federal laws. Military leave in excess of
fifteen days in a calendar year may be provided without pay.
16.32. NOTIFICATION

An employee must present a copy of the order to the department head.
16.4.

EDUCATIONAL LEAVE OF ABSENCE

16.41. POLICY STATEMENT

It is the policy of Beltrami County to consider requests for educational leaves of absence
for a period of not more than one (1) year.
16.42. ELIGIBILITY

An employee must be employed full-time or part-time in a regular position.
16.43. AUTHORIZATION
Refer to Item 16.23 this Section

16.44. EFFECT ON BENEFITS, LEAVE AND SENIORITY
Refer to Item 16.15 this Section.

16.45. REINSTATEMENT AND TERMINATION AFTER AN EDUCATIONAL LEAVE OF
ABSENCE
Refer to Item 16.16 this Section.
16.5.

PARENTAL LEAVE OF ABSENCE

16.51. POLICY STATEMENT

It is the policy of Beltrami County to grant parental leaves of absence to natural and
adoptive parents in accordance with M.S. 181.940-181.944.
16.52. ELIGIBILITY

Any employee who becomes a natural or adoptive parent and who has been employed for
an average of 20 or more hours per week for at least 12 months prior to the birth or

adoption will, upon request, be granted a parental leave provided that the leave is
scheduled to begin not more than six weeks after the birth or adoption.
16.53. AUTHORIZATION

The employee shall submit a written notice at the earliest possible date informing the
department head of the employee's intent to take a parental leave.
16.54. LENGTH OF LEAVE
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The length of leave shall be determined by the employee, but may not exceed six weeks
unless combined with other paid or unpaid leave agreed to by the department head.
16.55. EFFECT ON BENEFITS, LEAVE AND SENIORITY
Refer to Item 16.15 this Section.
16.56. REINSTATEMENT

Any employee returning from a leave of absence longer than one month must notify a
supervisor at least two weeks prior to return from leave.

An employee returning to work within the authorized leave period shall be reinstated to
the original position in the same classification, in the same department, with the same
hours, and at the same rate of pay plus any automatic adjustments to the pay scale that
occurred during the leave. No position shall be held open beyond the maximum 90 day
period for combined leaves except when an extension is granted by the department head
and approved by the County Board.
An employee who exceeds the authorized leave by five working days without seeking an
extension from the department head shall be dismissed.

An employee giving proper termination notice within the authorized leave period shall be
eligible for terminal benefits.

An employee, by agreement with the department head, may return to work part-time
during the leave without forfeiting the right to return to regular hours at the end of the
leave period.

If, during the leave, the county experiences a layoff and the employee would have lost a
position had the employee not been on leave, the employee is not entitled to
reinstatement in the former position. The employee shall retain all rights under the layoff
and recall system as if the employee had not taken the leave.
16.6 MISREPRESENTATION OF FACTS - ANY LEAVES OF ABSENCE

An employee who misrepresents any facts or submits false evidence in application for a
leave of absence shall be subject to disciplinary action up to and including discharge.
16.7. PAYMENT OF INSURANCE POLICY PREMIUMS DURING ANY LEAVES OF
ABSENCE

An employee not in pay status shall have the option to continue coverage, by making full
payment to the Payroll Office in advance of the desired coverage.
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ARTICLE 17. LONGEVITY

17.1

Full-time employees and part-time employees who are regularly scheduled to work 20
or more hours per week shall be eligible for longevity pay upon completion of the
required number of years of continuous employment in accordance with the following bi
weekly schedule.

Sergeant
Court Security Deputy Supervisor

After

After

After

5 years

10 years

15 years

11.46
9.29

45.80
37.13

68.69
55.69

So there will be no misunderstandings, the following example is set out:
A Sergeant, after completing five(5) years of service as a covered employee, shall
receive $11.46 over and above the employee's base bi-weekly pay.
A Sergeant, after completing ten (10) years ofservice as a covered employee shall
receive $45.80 over the employee's base bi-weekly pay, and a Sergeant, after completing
fifteen (15) years of service as a covered employee shall receive $68.69 over the
employee's base bi-weekly pay.

An employee shall receive this payment commencing with the first day of the payroll
period following the date when the proper number of years was attained.

ARTICLE 18. LAYOFF

18.1

When the County Board determines that a reduction in the work force is necessary, layoff
shall be accomplished in accordance with seniority within the affected classification
provided that the persons who remain are qualified to perform all the duties and
responsibilities ofthe job.

18.2

An employee shall receive no less than seven (7)days notice prior to indefinite layoff.
An employee on layoff shall retain status for recall for two(2) years at which time all
rights to recall shall terminate.

18.3

Employees shall be recalled from layoff in order of their classification seniority.
Employees shall be recalled through notice sent by the County to the address supplied to
the County by the laid off employee. It shall be the obligation of the employee on layoff
to notify the County of the address to which a recall notice shall be sent.
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ARTICLE 19. EMPLOYER AUTHORITY

19.1

It is recognized that, except as expressly stated herein, the Employer shall retain whatever
rights and authority are necessary for it to operate and direct the affairs of the Employer
in all its various aspects, including, but not limited to, the right to direct the working
forces; to plan, direct and control all the operations and services of the Employer; to
determine the methods, means, organization and number of personnel by which such
operations and services are to be conducted; to assign and transfer employees; to
schedule working hours and to assign overtime; to determine whether goods or services
should be made or purchased; to hire, promote, demote, suspend, discipline, discharge or
relieve employees due to lack of work or other legitimate reasons; to make and enforce

rules and regulations; to change or eliminate existing methods, equipment or facilities.
It is expressly understood that nothing in this agreement shall preclude the employer from
posting and advertising for applicants outside the bargaining unit at the same time a
vacancy is posted within the bargaining unit.

ARTICLE 20 PROBATIONARY PERIOD

20.1

Newly hired and rehired employees will serve a twelve(12) month probationary period,
and promoted employees will serve a six (6) month probationary period.

20.2

During the probationary period, a newly hired or rehired employee may be discharged at
the sole discretion of the Employer. During the probationary period, a promoted
employee may be removed from the promotional position at the sole discretion ofthe
Employer, and in that event, the employee will be placed in the position previously held.

ARTICLE 21 STATUS OF CONTRACT

21.1

This Contract shall supersede all previous agreements and/or understandings concerning
the terms and conditions ofemployment for employees in the certified unit.

ARTICLE 22. AFFIRMATIVE ACTION AND NON-DISCRIMINATION

22.1

The Employer and the Union are committed to a policy of Equal Opportunity and
Affirmative Action in employment and in the provision of services.

22.2

Neither the Employer nor the Union shall discriminate against any employee because of
Union membership, political affiliation or because of race, color, creed, religion, national
origin, sex,(including pregnancy, sexual orientation or gender identity), marital status,
status with regard to public assistance, membership or activity in a local commission,
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disability, age, genetic information (including family medical history).
22.3

The Employer will take such actions as are necessary to comply with the Americans With
Disabilities Act in order to reasonably accommodate employees. Upon request of the
employee who requires the accommodation, the Union and the Employer will meet and
discuss reasonable accommodation options before the Employer takes action.

ARTICLE 23. COMPLETE AGREEMENT AND WAIVER OF BARGAINING

23.1

This Agreement represents the complete agreement between the Union and the Employer.

23.2 The parties may meet from time to time upon mutual consent ofthe County and the
Union for the purposes of amending this contract. Should such amendment be adopted by the
representatives of the Union and the County, said amendment shall be ratified by the general
membership of both parties in the same manner and by the same procedure as required for the
Contract in chief.

ARTICLE 24. SAVINGS CLAUSE

24.1 This Agreement is subject to the laws of the United States, the State of Minnesota, and
Beltrami County. In the event any provision of this Agreement shall be held to be contrary to
law by a court of competentjurisdiction from whose final judgment or decree no appeal has been
taken within the time provided, such provision shall be voided. All other provisions shall
continue in full force and effect.

ARTICLE 25. HEALTH CARE SAVINGS PLAN

25.1

The Employer agrees to make participation in the Minnesota State Retirement System
Health Care Savings Plan available to the Union. Specific provisions for eligibility and
contributions will be negotiated in accordance with the plan rules and memorialized in a
letter of understanding.

ARTICLE 26. DURATION OF AGREEMENT

26.1

This Agreement shall be effective as of January 1, 2020, and shall remain in effect for
three(3) years from said date, through and including December 31, 2022.

26.2

Either party shall submit written notice at least sixty (60) days prior to termination for the
purpose of negotiating a new Agreement.
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IN WITNESS WHEREOF,the parties have caused these presents to be duly executed.

COUNTY OF BELTRAMI

LAW ENFORCEMENT LABOR

SERVICES,INC., LOCAL NO.246

County Boar'dXhair

Date

Busmess A^nt

Date

l/a^/Jl026
ATTEST:

County A^iigStrator*

BY

'oke

Pre.sIdent^B^aining Team Rep
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Appendix A
2020 Beltrami County Pay Scale
<

■

1.01

LELS Sergeants

-

'a;':!

ISYears 20Years

'Position Titles

13

Sergeant

$ 29.91 S 30.81 $ 31.76 S 32.75 S 33.74 $ 34.76 $ 35.80 $ 36.89 5 37.44 $ 38.011

9

Court Security Deputy Supervisor

S 23.68 $ 24.39 S 25.16 S 25.95 S 26.74 S 27.54 S 28.37 S 29.20 $ 29.63

$ ao.ofi

2021 Beltrami County Pay Scale
Grade

13

LELS Sergeants

1.025

Position Titles

1

ISYears
2

3

4

S

6

7

8

9

KYears
10

Sergeant

S 30.66 s 31.58 S 32.55 S 33.57 S 34.58 $ 35.63 $ 36.70 $ 37.81 S 38.38 $ 38.96

Court Seojrity Deputy Supervisor

S 24.27 $ 25.00 S 25.79 $ 26.60 $ 27.41 $ 28.23 S 29.08 $ 29.93 $ 30.37 S 3a83

NttilHrt Coun^.P^^|^
r '•tasSecants

ISYears 20Years
9

13

10

Sergeant

S 31.58 S 32.53 S 33.53 $ 34.58 $ 35.62 $ 36.70 $ 37.80 $ 38.94 $ 39.53 $ 40.13

Court Security Deputy Supervisor

$ 25.00 $ 25.75 $ 26.56 $ 27.40 $ 28.23 $ 29.08 $ 29.95 $ 30.83 .$..,^1 ?« -5.3L75

Appendix A

-January 1, 2020-1% General Wage Increase
-Add new Step 1 at 3% below current Step 1 (then renumber the current steps)
-Add 15 Year Step (actually Step 9)at 1.5% above the new Step 8
-Add 20 Year Step (actually Step 10) at 1.5% above Step 9
-Employees who are at step 7 on 12/31/2019 with 15 or more years of service will
move to the 15 year step on 1-1-2020
-Employees who reach 15 years of service during 2020 will move to step 9 on
their step date
-Employee's with more than 20 years of service as of 1-1-2020 will only move
one step each year.
-January 1, 2021-2.5% General Wage Increase
-Employee's with 20 years of service on 12/31/2020 will move to the 20 year step
on 1-1-2021

-Employees who reach 20 years ofservice during 2021 will move to step 10 on
their step date
-January 1, 2022-3% General Wage Increase
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MEMORANDUM OF UNDERSTANDING
BETWEEN
BELTRAMI COUNTY
AND

LAW ENFORCEMENT LABOR SERVICES
LOCAL NO.246

ESSENTIAL SUPERVISORY UNIT

(Sergeant Unit)

WHEREAS,the County of Beltrami (hereafter "County")and Law Enforcement Labor Services,
Inc.(hereafter "Local 246")representing the Sergeants of the Beltrami County Sheriffs Office,
Hereby agree to the following:

1. That the County allow employees to participate in the Post-Retirement Health Care
Savings Plan through the Minnesota State Retirement System.
2. Employee participation will be through percentage of income based on years ofservice as
follows:

1-5

1%

6-10

2%

11-15 3%
16-20 4%
21 +

5%

IN WITNESS WHEREOF,the parties acknowledge that they have read the forgoing agreement
and, by signing, hereby affirm that they fully understand and agree to its terms and applications.
Signed:

Beltrami

ty Board Ch^
2^a_o

Beltr$
tr^i Gounty

Date:

ChnclJ

Administrator

jhcxSX^

LELaUiiii6iglu.arf1 ■■

Date:

\/^
kei, LELS Busmesa Agent

