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LELS Local No. 400 Hubbard County Skeriff’s Deputies
ARTICLE 1. PURPOSE OF AGREEMENT AND I)I‘i'.l“II\TITIOl\-lr S

This Agreement is entered into between the County of Hubbard, hereinafter referred to as the
Employer and Law Enforcement Labor Services, Inc., Local 400, hereinafter called the Union. Itis

the intent and purpose of this Agreement fo:

1.1 Establish procedures for the resolution of disputes concerning this Agreement’s interpretation
and/or application:

1.2 Assure sound and mutually beneficial working and economic relationships between the
parties.

1.3 Specify the full and complete understanding of the parties; and,

1.4  Place in written form the complete agreement upon the terms and conditions of employment
for the duration of this Agreement,

1.5  The Employer and the Union, through this Agreement, shall continue their dedication to the
highest quality service to the citizens of Minnesota. Both parties recognize this Agreement as a
pledge of this dedication.

1.6  For purposes of this Agreement the following definitions shall apply:
UNION: Law Enforcement Labor Services, Inc, Local No. 400.

EMPLOYER: The County of Hubbard.

UNION MEMBER: A member of the Law Enforcement Labor Services, Inc., Local No. 400.
EMPLOYEE: A member of the bargaining unit covered by this Agreement,

FULL TIME EMPLOYEE: An employee who is scheduled to work eighty (80) hours per pay period
and 2080 hours annually.

REGULAR PART-TIME EMPLOYEE: An employee who is regularly scheduled to work less than
forty (40) hours per week and a minimum of twenty (20) hours per week.

NON-REGULAR PART-TIME EMPLOYEE: An eﬁlp]oyee who does not work a regulét schedule,
works less than forty (40) hours per week and can decline a shift when offered.

PROBATIONARY PERIOD: An employee in the initial twelve (12) months or 2080 hours, of regular
employment in the bargaining unit whichever is greater and who has not yet satisfactorily completed
the probationary period. The employer may extend the probationary period for an additional three
months with notice to the employee and the union, which will include the reason for the extension.
Probationary employees shall accrue Paid Time Off (PTO) and be eligible for paid Holidays.

BENEFIT ELIGIBILTY: A full time employee is eligible for paid time off (PTO) as outlined in
Article 9 and the Cafeteria Plan as outlined in Article 14. A regular part-time employee who is
scheduled to work less than eighty (80) hours per pay period but more than twenty (20) hours per
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LELS Local No. 400 Hubbard County Sheriff"s Depufies

week will be eligible for paid time off (PTO) accruals as outlined in Article 9. A regular part time
or non-regular part-time employee will be eligible for the alternate benefit when they have worked
the minimum number of hours required under federal law that would entitle an employee to benefits.

An employee meeting the definition of a non-regular part-time employee having an accrued sick leave
balance prior to December 13, 2015, will have said balance transferred to an Extended Illness Bank

(EIB) for utilization if the employee’s status changes to eligible part time or full time in the future. If
employment with the county terminates prior to moving to eligible part time or full time status, the
employee shall forfeit any accrued EIB balance.

SENIORITY: Length of continuous service with the Employer.

STEP DATE: An employee’s first step date is upon completion of a minimum of 2080 hours and
completion of at least one year of employment. Thereafter the step date shall be one year after an
employee’s last step was granted, so long as the employee has been in pay status a minimum of 2080

hours.

UNION OFFICER: Duly appointed or elected officer of Law Enforcement Labor Services, Inc., Local
No. 400.

First Degree of Kindred: Spouse, child, parent, parent-in-law, step-parent, stepchildren and foster
children.

Second Degree of Kindred: Sister and sister-in-law, brother and brother-in-law, grandparent, spouse's
grandparents and grandchild.

Third Degree of Kindred: Aunt, uncle, niece, nephew, great-grandparent, and great grandchild
(including spouse's third degree of kindred).

ARTICLE 2. RECOGNITION

2.1  The Employer recognizes the Union as the exclusive representative in the following bargaining
unit:

"All licensed essential employees of the Hubbard County Sheriff's
Department, Park Rapids, Minnesota, who are public employees within the
meaning of Minn. Stat. §179A.03, subd. 14, excluding supervisory,
confidentiol and nonlicensed essential employees”.

22  Inthe event that the Employer and the Union are unable to agree as to the inclusion or exclusion
of a new or modified job class the issue shall be submitted to the Bureau of Mediation for

determination.

ARTICLE 3. EMPLOYER SECURITY AND MANAGEMENT RIGHTS

3.1  The Employer retains the full and unrestricted right to operate and direct the affairs of the Employer
in all its various aspects including, but not limited to: determine the number of personnel by which
such operations and services are to be conducted; select personnel; direct of the working forces; to
plan, direct and control all the operations and services of the Employer; to determine the methods,
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LELS Local No. 400 Hubbard County Sherlff’s Deputies

3.2

means, and operation of the organization; to determine the organization’s functions and programs;
to determine and set its overall budget and organizational structure; to assign overtime; to determine
whether goods or services should be made or purchased; fo hire or promote employees; to relieve
employees due to lack of work or other legiiimate reasons; to make and enforce rules and
regulations; to determine the utilization of technology and to change or eliminate existing methods,
equipment or facilities and to perform any inherent managerial function not specifically limited by
this agreement.

The Union agrees that during the life of this Agreement that the Union will not cause, encourage,
participate in or support any strike, slowdown, or other interruption of or interference with the normal
functions of the Employer. The Employer agrees that during the life of this agreement, it will not
engage in an illegal lockout.

ARTICLE 4. UNION SECURITY

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

The Employer agrees to cooperate with the Union in the deduction of regular monthly dues, for
those emplayees who request in writing to have regular monthly Union dues checked offby payroll
deduction. The Employer agrees to rémit such regular monthly dues to the appropriately
designated Officer of the Union.

A. The Union agrees to indemnify and hold the Employer harmiess against any and all
clairus, suits, orders or judgment brought or issued against the Employer as a result of
any action taken or not taken by the Employer under provisions of Sub-article 4.1 of this

Article.
The Employer will refrain from individual bargaining with Union members.

The Union may designate one member to act as steward and an alternate and shall inform the
Employer of such choice and of any changes in stewards or officers in writing.

The Employer agrees to make space available on an existing bulletin board for the posting of
Union notice(s) and announcements. The Union agrees to limit the posting of such notices to the
bulletin board space designated by the Employer. It is specifically understood that no notices of
a political or inflammatory nature shall be posted.

The Employer agrees to allow the officers and representatives of the bargaining unit reasonable
time off with prior approval and without cost to the County for the purpose of conducting Union
business when such time will not unduly interfere with the operations of the Department.

The Employer agrees not to interfere with the rights of employees to become members of the
Union, and there shall be no discrimination, interference, restraint or coercion by the Employer
against any employee because of Union membership or non-membership; or because of any

employee activity in an official capacity on behalf of the Union. '

The Employer’s facilities may be used by the Union to hold meetings with prior approval and
availability of a location.

The Union accepts its responsibilities as exclusive representative and agrees to represent all
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LELS Local No. 400 Hubbard County Sheriff's Depufies

employees in the bargaining unit without discrimination.

ARTICLE 5. WAGES AND ADDITIONAL PROVISIONS

5.1

52

5.3

5.4

5.5

5.6

5.7

5.8

5.9
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All employees covered by this Agreement shall be compensated in accordance with Schedule A,
wage schedule, the county compensation schedule will be attached for reference. Employees
who left employment prior to the ratification of this collective bargaining agreement will not
receive retro pay on wages.

A. Employees successfully completing a year of service with the Employer in pay status will
receive a step on their most current step date. (Employees who are currently utilizing a
January 1% step date for their annual step increase will continue to use January 1.)
Employees who drop out of pay status will have their step date re-established upon

completing 2080 hours in pay status.

Except in cases of malfeasance in office or willful or wanton neglect of duty, Employer shall
defend, save harmless and indemmify an employee and/or hisfher estate against any claim or
demand, whether groundless or otherwise, arising out of an alleged act of omission occutring in

the performance and scope of employee's duties.

The Employer shall be responsible for providing all training required by P.0.S.T. Board to
maintain employee's licenses as certified peace officers, pay employees for all time spent in such
{raining at the applicable rate, and reimburse employees for all reasonable costs incurred in
obtaining training, including but not limited to mileage, meals, lodging, books, and license fees,

The Employer shall provide an initial issue and replace uniforms damaged in the line of duty
with approval of the Sheriff.

Employees shall be permitted to utilize paid time off (PTO) leave to make up the difference
between worker's compensation benefits and regular salary on an hour of leave for an hour of pay
basis in the event of a work related disabling injury.

1t shall be the policy of the Employer that the safety of employses, the protection of work areas,
the adequate training in necessary safety practices, and the prevention of accidents are a
continuing and integral part of its everyday responsibilities.

It shall also be the responsibility of all employees to cooperate in programs to promote safety to
themselves and the public and to comply with rules set forth and made known to insure safety in

accordance with recognized safety procedures.

Employees shall receive an additional two three dollars ($3.00) per hour when training in a new
employee as a Field Training Officer (FTO) and when providing POST certified training.

Effective January 1, 2020, employees shall receive an additional one dollar and fifty cents
($1.50) per hour shift differential for any and all hours worked between 6:00 p.m. to 6:00 a.m.
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LELS Local No. 400 Hubbard County Sheriff’s Deputies

5.10 SERVICE INCREMENT (Longevity): This schedule would reward years of service from date
of hire to employees on a percentage of their base hourly wage as follows:

}Aﬁer 10 years completed 1% iAfter 25 years completed 4%
lAfter 15 years completed 2%  |After 30 years completed 5%
After 20 years completed 3%  |After 35 years completed 6%

**+E ffective 01/01/01 actual straight time hours worked in a part time position per year will be used to determine Jongevity based on
completion of 2080 hours per year.

ARTICLE 6. WORK SCHEDULE AND SHIFT ASSIGNMENT

6.1 Normal work year shall consist of 2,080 hours to be accounted for by each employee through:

Scheduled Hours of Work

Holidays

Training

Other Paid Leaves (Paid Time Off (PTO), etc.)

A. Nothing contained in this or any other Article shall be interpreted to be a guarantee of a
minimum or maximum number of hours the Employer may assign employees.

6.2 Employees may switch shifts with the prior approval of the Sheriff. Switching of shifts shall not
obligate the Employer for overtime pay.

6.3 An employee who shall be assigned to and work at least thirty (30) days in a calendar year in a
higher paying classification shall be paid at the higher rate of pay during the period so assigned.

ARTICLE 7. OVERTIME AND PREMIUM PAY

7.1  All hours worked by a full-time employee in excess of their regular scheduled shift shall be
compensated at one and one half (1) times the employees regular rate of pay. All hours worked
by a part-time employee in excess of forty (40) hours in a work week (Sunday-Saturday) or hours
worked in excess of a regular scheduled shift shall be compensated at one and one half (1}5) times
the employees regular rate of pay. Overtime payment required by this Article may be in the form
of equivalent compensatory time off, or compensatory pay at the discretion of the employee.

A, Utilization of compensatory time shall be at the choice of the employee with the prior
approval of the Sheriff.

B. Employees may accumulate no more than a maximum of one hundred twenty (120) hours
of compensatory overtime. If any employee accumulates more than the one hundred twenty
(120) hours of compensatory overtime, he/she shall be compensated for all hours over the
one hundred twenty (120) hours maximum during the respective pay period. By the first
pay date in November of each year the employee will be paid down to eighty (80) hours.

C. Any accrued compensatory hours may be paid out, at the employee's option and requested
via timecard completion. (No second check will be requested for payment of compensatory
payout nor provided.) Any unused compensatory time at the end of the annual payroll cycle
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LELS Local No. 400 Hubbard County Sheriff’s Deputies

7.2

7.3

7.4

shall carry over to the following year. Subject to the eighty (80) hour maximum noted in
7.1B. above.

Employees may be required to work overtime based on the needs of the department. Overtime
will be distributed as equally as practicable. For the purpose of computing overtime compensation,
overtime hours worked shall not be pyramided, compounded or paid twice for the same hours
worked. Overtime shall be calculated to the nearest fifteen (15) minute increment. Overtime shall
be worked only with the expressed authorization of the Employer.

CALL BACK: Any employee called back to work outside his/her regularly posted schedule shall
be paid for a minimum of two (2) hours at the applicable overtime rate of pay. An extension or
early report to a regularly scheduled shift does not qualify the employee for the two (2) hour
minimum. The minimum call back shall be three (3) hours at the applicable rate of pay for
emergencies.

A. ‘When an employee is called back to work outside their regularly scheduled shift for a call
back, emetgency call back, ot an early report to a regularly scheduled shift by the Sheriff,
Chief Deputy, Sergeant or Jail/Dispatch Administrator, the employee shall be informed at
the time the call is made whether the call is a call back to work, emergency call back or an |
early report to work.

B. If an employee is not given a minimum of three (3} hours notice prior to the start of their
regularly scheduled shift for an early report to work, the employee shall be paid a minimum
of two (2) hours at the applicable overtime rate of pay.

An employee who is required to appear in Court during his’her scheduled off-duty time shall
receive a minimum of two (2) hours pay at the applicable overtime rate of pay. An extension or
early report to a regularly scheduled shift does not qualify the employee for the two (2) hour
minimum.

ARTICLE 8. SENIORITY, PROBATIONARY PERIOD

81

8.2

83

8.4

8.5
Page 6

All newly hired or rehired employee(s) shall serve a one (1) vear or 2,080 hour probationary
period, whichever is greater, during which time they may be terminated at the sole discretion of
the Employer.

Upon satisfactory completion of the probationary period employees shall be credited with
seniority dating from the first date of continnous employment with the Employer.

The principles of seniority shall apply in layoffs, recalls, and transfers, provided however no
employee shall be laid off while probationary employees are working and provided further the
senior employee is qualified to perform the work available.

Job vacancies or newly created positions within the designated bargaining unit shall be posted by
the Employer for a period of five (5) working days and may run concurrently with a public posting.

A Full time employee transferring to a different position shall serve three (3) months probation
and a Part time employee shall serve six (6) months probation.

The Employer agrees to post all promotional opportunities within the Department.




LELS Local No. 400 Hubbard County Sheriff’s Deputies

8.6  Employees shall not be reduced in pay when temporarily assigned to work ina clagsification lower
in pay than that to which they normally are assigned. For purposes of this subsection, "temporarily
assigned" shall be interpreted to mean less than thirty (30) working days.

8.7  The Employer shall maintain an appropriate seniority list.

ARTICLE 9. PAID TIME OFF (PTO)

9.1  Paid Time Off (PTO) will be accrued as follows:

Schedule: Accrual:
Date of hire through 15t year 0692 per hour in pay status
(approximately one hundred forty-four (144) hours)
Second year of service throngh 5th year 0808 per hour in pay status
(approximately one hundred sixty-cight (168) hours)
Sixth year of service through 10th year .0923 per hour in pay status
] (approximately cne humdred ninety-two (192) hours)
Eleventh year of service through 15% year .1039 per hour in pay status
fapproximately two hundred sixteen (216) hours)
Sixteenth year of service through 20% year .1154 per hour in pay siatus
{approximately two handred forty (240) hours)
Twenty-first year of service through 25 year .1269 per hour in pay status
_ {epproximately two hundred sixty-four (264) hours)
Twenty-sixth year of service and after .1385 per hour in pay status

(approximately two hundred cighty-eight (288) hours)

A. PTO accrues on every hour in regular pay status and becomes available once it is reported on the

_digital pay stub.

B. Other than the first three years, employees will be required to take a minimum of forty (40)
regularly scheduled PTO hours off per annual payroll cycle. In the event an employee does not
meet this requirement, the difference in time required to time taken will be deducted from the
employee’s PTO accruals at the beginning of the next annual payroll cycle. '

C. One hour of PTO shall be equal to the employee's regular hourly straight time earnings.

D. PTO shall be reflected on the digital pay stub issued for the pay period in which the PTO is

accrued and/or taken.

9.2 Employees shall be allowed to carry over PTO time up to a maximum of four hundred eighty
(480) hours. Employees will suffer no loss of benefit unless over the maximum upon reaching the

first pay date of each year.

A. In the event an employee’s PTO balance exceeds the maximum 480 hour balance on the first
pay date of the following year or at the time of a mid year termination and no distribution form
bas been completed (See Article 11, 11.1, C and 11.2, D), all hours exceeding 480 will be

forfeited.

B. In the event an employee’s PTO balance exceeds the maximum 480 hour balance at the time of
a mid-year termination, a distribution form commitment of record with the Coordinator’s

Office, will be honored.
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LELS Local No. 400 Hubbard County Sheri{'s Deputies

9.3  Requests for PTO shall be made by May 1 of each year; in case of conflict as to preferred
dates, seniority shall prevail and after May [, it shall be first come first served.

94  Employees shall be allowed to take approved PTO in segments of one (1) day or less with a
minimum % hour required.

9.5 A non-emergency use of PTO must be requested a minimum of fourteen (14) days prior to the
requested leave to be considered an advance request.

9.6  An employee may take PTO for an unplanned “emergency” without requesting it in advance.
“Emergency” PTO refers to PTO taken due to the employee’s illness or injury, the illness or injury
of the employee’s child, spouse, adult child, sibling, parent, mother in-law, father in-law,
grandchild, or stepparent. PTO may also be used on an emergency basis for any other purpose for
which sick leave could be taken under Minnesota Statutes, section 181.9413 (as amended) when
the employee does not have advance notice (not regular doctor’s appointments). Employees using
PTO on an emergency basis must inform their supervisor of the leave no later than the start of
their regular shift, if possible. If it is not possible to provide notification due to an exigent
circumstance — such as hospitalization — then the employee must notify their supervisor of their
absence as soon as possible. Emergency use for non-medical reasons or for more than three days
in a thirty day period may require documentation of the emergency, including a doctor’s certificate

when appropriate,

9.7 A non-emergency PTO request submitted to the supervisor, by an employee as outlined in 9.5
will be considered by a supervisor based on staffing levels on a case by case basis and upon
approval will-be considered an advance request.

9.8 All requests for PTO will be considered by a supervisor on a case by case basis and may be
denied based on the needs of the department.

ARTICLE 10. HOLIDAYS

10.1 The following days will be recognized as paid holidays for eligible employees:

New Year’s Day (Jamuary 1) Labor Day (1* Monday in September)

Martin Luther King Day (3" Monday in January) Columbus Day (2° Monday in October}
President’s Day (3™ Monday in February) Veteran’s Day (November 11)

Friday before Easter Thanksgiving Day (4% Thursday in November)
Memorial Day Christmas Day {December 25)

Independence Day (July 4}

10.2 All employees on a Monday thru Friday schedule shall receive the day off with pay in lieu of a
holiday. For employees who work a Monday through Friday schedule, and a holiday falls on
Sunday, the following Monday will be considered the official holiday, or when such holiday falls
on Saturday, the preceding Friday shall be considered the official holiday. For all other employees,
the holiday shall be observed on the calendar day on which it falls.

10.3 Days recognized as holidays which occur within an employee's approved and compensated paid
time off will not be chargeable to the employee's paid time off.
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10.4 All employees not scheduled to work on a holiday shall receive holiday pay based on the duration
of scheduled work hours. All employees working on a holiday shall receive one and one-half
(1%) times the hourly rate in addition to their normal pay for scheduled hours worked.

10.5 In order to be eligible for a paid holiday, an employee must be in full pay status his/her last
scheduled work day immediately preceding the holiday and his/her first scheduled work day

immediately following the holiday.
ARTICLE 11. PTO CASH OUT & DEFERRED COMPENSATION OPTION

11.1

11.2

CASH OUT OPTION: An eligible employee may cash-out not less than 8 hours but no more
than 40 hours of PTO hours with the following stipulations:

A,

The employee must have a minimum of 240 hours in their PTO bank to be eligible for the
cash-out feature,

The employee must have used 80 hours of PTO in the prior annual payroll cycle, at the time
the cash out commitment is made.

The employee must make written application for the cash-out option to the Coordinator’s
Office by December 1 of the year priot to actual payment by completing a distribution form.
Payment will be made the first payroll in December of the following year and will be by direct
deposit. No minimum PTO balance at the time of PTO CASH OUT payment is required.

. The cash-out distribution will be paid at the rate of pay at the time of payout.

Election of cash-out is irrevocable.

At no time will the PTO balance of an employee electing to participate in the cash-out option
be less than the cash-out elected. The amount of CASH OUT determined will be reserved for
payment throughout the year and will be monitored by the Department Manager.

Election of the CASH OUT option will not prevent the employee from accessing the EIB the
following year, if necessary.

Completed distribution forms indicating the amount of PTO cash-out will be provided to
Department Managers within five (5) working days of the December 1 employee application
date,

DEFERRED COMPENSATION OPTION: In the event an employee's projected PTO
balance is expected to exceed the maximum on the first pay date of the new year the employee
may elect to deposit the value of the excess PTO in a deferred compensation plan with the

following stipulations:

A.

The employee must meet the requirement of Article 9, 9.1, B. (Employee will be required to
take a minimum of five (5) regularly scheduled days off per annual payroll éycle using PTO.)
to be eligible for this feature and if it is not met, the deferred compensation option will not be

available.

The contribution amount may not exceed sixty-four (64) hours and will use the employee’s

rate of pay effective on December 1.
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C. The contribution amount will be subject to maximum deferral regulations of the IRS and be
the responsibility of the employee.

D. For those employee’s wishing to transfer excess accrued PTO hours to a deferred
compensation account, as outlined, a distribution form must be completed and is available
from the Human Resource’s tab located on the County Intranet or by contacting the
Coordinator’s Office no later than the first pay date in December prior to the year that the PTO
balance is expected to exceed the maximum balance permitted.

ARTICLE 12. LEAVE OF ABSENCE WITHOUT PAY

12.1 Unpaid leaves of absence shall be granted in accordance with County Personnel Policy.

ARTICLE 13. LEAVE OF ABSENCE WITH PAY
13.1 Leaves of absence with pay shall be granted for:
A. Military leave in accordance with federal and state law.

B. Employees serving jury during shall be paid their regular wage for jury hours served
during scheduled work hours, but must sign over and deposit their jury duty check with the
County Treasurer. The mileage reimbursement may be kept by the employee. An
employee excused for jury duty shall return to work immediately if dismissed from jury
service. Reasonable time will be allowed for travel out of the county under the provisions
of this sub-article. Unreasonable demands to return to work are not to be expected in this
event.

C. BREAVEMENT LEAVE: For those hours scheduled as work hours, an employee shall
be entitled to paid bereavement leave for their own or their spouse's first or second degree
of kindred not to exceed three (3) days per death. Utilization of up to three (3) days of
EIB, if available, may be authorized, at the discretion of the Sheriff, for bereavement
leave with respect to the third degree of kindred.

ARTICLE 14. CAFETERIA PLAN

14.1 POLICY STATEMENT: It is the policy of Hubbard County to offer eligible employees
benefits through the Cafeteria Plan, including health insurance.

14.2 ELIGIBILITY: An employee who is working in a position expected to recur annually and is
regularly scheduled for forty (40) hours per week is Cafeteria Plan eligible, so long as the
employee remains in pay status forty (40) hours per week or the employee is on an unpaid
statutory leave which requires employer insurance contribution. An employee out of pay status
shall not be eligible for Cafeteria Plan contribution for one month following their return. An
employee who works more than the minimum required number of hours per federal law will be
eligible for health insurance {no new voluntary benefits), as outlined per the Alternate Benefit as
set forth in Addendum II.

143 CAFETERJA PLAN CONTRIBUTION: Hubbard County will contribute an amount toward the
Cafeteria Plan for full time regular, benefit eligible employees as set forth in Addendum IL
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144

14.5

ALTERNATE BENEFIT CONTRIBUTION: Hubbard County will contribute an amount toward
the Cafeteria Plan for employees who work more than the minimum required number of hours per
federal law toward health insurance, no new voluntary benefits as set forth in Addendum II.

GROUP LIFE INSURANCE: In addition, Hubbard County will provide benefit eligible employees
$10,000 life insurance coverage.

COVERAGE: Coverage becomes effective the first of the month following 30 days of
employment and remains effective as long as the employee remains benefit eligible. Coverage for
an employee terminating county employment shall be effective through the last day of the calendar
month in which the employee is employed.

In the event the health insurance provision of this Agreement fails to meet the requirements of
federal law and its related regulations or cause the Employer to be subject to a penalty, tax or fine,
the Union and the Employer will meet and confer regarding alternative provisions so as to comply
with federal law and avoid any penalties, taxes or fines for the Employer.

OPTIONS TO CONTINUE COVERAGE: See Section 16, Personnel Policy.

ARTICLE 15. SEVERANCE PAY,EXTENDED ILLNESS BANK (EIB) &
SEVERANCE RESERVE

15.1

15.2

SEVERANCE PAY: Employees who terminate their employment because of disability,
retirement, or written resignation with proper notice (see B. below) accepted by the County, shall
be entitled to payment of 100% of PTO benefits up to 480 hours provided the following are valid:

A. Be in good standing.

B. Employee provides at a minimum, a two week written notice of resignation unless, due to
extenuating circumstances beyond the control of the employee, he/she is unable to do so
and the Sheriff agrees the circumstances are extenuating. The signed notice shall state the
effective date of severance.

C. The value of PTO shall be the mathematical product obtained by multiplying the
employee’s hourly rate of pay at the time of severance by the employee’s unused accrued
PTO hours, not to éxceed 480 hours.

An employee leaving the employment of Hubbard County will be provided the value of their
PTO balance as follows:

A, An employee with a PTO balance that has a value greater than $400 will be pa:id its value,
by 160% deposit of that amount to a Minnesota State Retirement Systern (MSRS) Health

Care Savings Plan (HCSP).

B. An employee with a PTO balance that has a value less than $400 will be paid its value in
cash.

C. Employees who voluntarily resign without proper notice as outlined in 15.1 B, or who are

discharged, are not eligible for payment of their accrued PTO balance as outlined in 15.1
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C.

In the event of the death of an employee, accrued PTO shall be paid to the employee's
beneficiary.

PTO pay reflects payment to which an employee is entitled at the time of termination of
their employment. PTO pay shall not extend the employee's effective date of termination
beyond the last work day.

15.3 EXTENDED ILLNESS BANK (EIB): Extended iliness bank hours (EIB) hours may be used after
twenty-four (24) hours of PTO for any of the following reasons:

Page 12

A.

B.

Mlness or injury to the employee, causing absence from work.

IlIness or injury to the employee’s child, adult child, spouse, sibling, parent, grandparent,
grandchild, mother-in-law and father-in-law, or stepparent, subject to the limitations of
Minnesota Statutes, Section §181.9413 (as amended).

Pregnancy related accommodation,

An employee may use EIB hours after twenty-four (24) hours of PTO for themselves or for
the relatives listed in 15.3 B, for the purpose of safety leave™ as defined in §181.9413 (as
amended),

Employees claiming a need for use of EIB may be required to file adequate, written
evidence that they have been absent as authorized. Use of EIB as outlined in Axticle 15,
15.3 B. will not exceed 160 hours in any 12-month period (unless approved by the Sheriff).

Subsequent absences as a result of an event requiring intermittent leave, whether FMLA
qualified or not, will be exempt from the twenty-four (24) hour requirement and the access
to EIB will be considered met by the initial occurrence. An event requiring the employee’s
in patient care will be exempt from the twenty-four (24) hour requirement and access to
EIB will be from the date of hospital admiittance.

Employees may be required to provide evidence by a certified medical professional of
being physically, mentally and emotionally able to perform their duties before returning to

work.

When an employee has incurred a work-related injury and will be missing work, the first
three (3) days are not paid under workers’ compensation unless the emplayee will miss
more than ten (10) days of work. Therefore, the 24-hour paid time off benefit waiting
period will be waived allowing the employee to use their EIB without using any PTO. If
the injured employee will be missing more than ten (10) days of work, then worker’s
compensation starts from day one.

PTQ and EIB can be bought back from the County once a determination is made that the
employee is eligible for workers compensation wage benefits. In addition, employees
receiving Worker’s Compensation may use EIB until exhausted and then PTO to
supplement workers’ compensation in an amount not to exceed their current wage.
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J. Claiming EIB when not eligible within the provisions of this policy, may be cause for
disciplinary action, suspension, demotion or termination.

154 SEVERANCE RESERVE: Severance Reserve (SR) hours accrued prior to December 13, 2015,
balance reported in digital time card system and Addendum I shall be administered as outlined

below:

A, In the event of an extended Family Medical Leave qualifying event, an employee may
re-purchase hours held in Severance Reserve to remain in pay status. The value of the
Severance Reserve will be divided by the current employee’s wage if re-purchase is
necessary and shall be only in the event no other leave is available.

B. Upon termination of employment all Severance Reserve benefits will be deposited in the
MSRS HCSP.

C. Election of the CASH QUT Option will not prevent the employee from accessing their
EIB, if necessary.

ARTICLE 16. HEALTH CARE SAVINGS PLAN (HCSP)

16.1 The County shall allow employees to participate in the HCSP through Minnesota State
Retirement System (MSRS) as follows:

A. Employee's severance pay per ARTICLE 15 SEVERANCE of the Labor Agreement will
be put into the employee's HCSP upon them leaving employment with the County.

ARTICLE 17. DISCIPLINE

17.1 ‘The Employer will discipline employees only for just cause. Discipline will be in one or more of the
following forms, as appropriate to the circumstances: oral reprimand with written documentation, written
reprimand, suspension, demotion, or discharge. The foregoing is not meant to imply a sequence of events.

17.2  Disciplinary action that is to become a part of the employee’s personnel file shall be read and
acknowledged by signature of the employee. If the Employee refuses to sign, the Employer will
sign with a notation that the Employee refused and the date. Employees will receive copies of

written disciplinary actions.

173 Employees may examine their own individual personnel files as outlined in MN Statute Section
§13.04, subdivision 3.

174 Employees shall be permitted to have a Union representative present when being questioned
toncerning disciplihary action, when the investigation has focused upon the actions of the

individual being questioned.

A, An employee called in for an internal investigation may request that a representative of
the Union be present during questioning.

B. The Employer shall be under no obligation to inform the employee of the provision
under (A) prior to questioning.
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17.7  Grievances relating to a suspension or discharge may be initiated by the Union at Step 3 of the

Grievance Procedure.

ARTICLE 18. GRIEVANCE PROCEDURE

18.1

DEFINITION OF A GRIEVANCE: A grievance is defined as a dispute or disagreement between
an Employee and the Employer regarding the interpretation or application of specific terms and

conditions of the Agreement.

A. In the event of such grievance arising there shall be no suspension of operations but an
earnest effort shall be made to resolve such grievances in the manner prescribed by this

Agreement.

B. It is recognized and accepted by the Union and the Employer that the processing of
grievances as hereinafter provided is limited by the job duties and responsibilities of the
employees and shall therefore be accomplished during normal working hours only when
consistent with such employee duties and responsibilities. The aggrieved employee and a
Union representative shall be allowed a reasonable amount of time without loss in pay
when a grievance is investigated and presented to the Employer during normal working
hours provided that the employee and the Union representative have notified and received
the approval of the designated supervisor who has determined that such absence is
reasonable and would not be detrimental to the work program of the Employer.

18.2 Procedure: Employees are encouraged to attempt to resolve their grievances, as defined by section

18.1 on an informal basis with their immediate supervisor at the carliest opportunity. If the matter
cannot be resolved to the employee’s satisfaction by informal discussion, it shall be then processed
in accordance with the following procedure:

STEP 1. An employee claiming a violation concerning the interpretation or application of this
Agreement shall, within fourteen (14) calendar days after such alleged violation has occurred,
present the grievance to the employee's supervisor as designated by the Employer. The grievance
shall be presented in writing, setting forth the facts and the specific provision of the Agreement
allegedly violated and the particular relief sought. The Employer-designated representative will
discuss and give an answer to such Step 1 grievance within ten (10) calendar days after receipt.

STEP 2. A grievance not resolved in Step 1 and appealed to Step 2 in writing within ten (10)
calendar days after the Employer-designated representative’s final answer in Step 1, and shall set
forth the nature of the grievance, the facts on which it is based, the provision or provisions of the
agreement allegedly violated, and the remedy requested. Any grievance not appealed in writing
1o Step 2 within ten (10) calendar days shall be considered waived. If appealed, the grievance
shall be presented by the union and discussed with the Employer-designated representative. The
Employer-designated representative shall give the Employer's Step 2 answer in writing within
ten (10) calendar days of receipt of Step 2 grievance.

STEP 3 A grievance not resolved in Step 2 may be appealed to Step 3 before the Employer-
designated representative within ten (10) calendar days following the Step 2 Employer-designated
representative's final Step 2 answer. Any grievance not appealed in writing to Step 3 by the
Union within ten (10) calendar days shall be considered waived. The Employer-designated
representative shall give the Employer’s Step 3 answer in writing within ten (10) calendar days
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of receipt of a Step 3 grievance. If appealed, the written grievance may, by mutual written
agreement, be submitied to mediation through the Minnesota Bureau of Mediation Services
within ten (10) days unless extended by mutual agreement.

STEP 4. A grievance unresolved in Step 2 which the parties do not mediate or which is unresolved at
Step 3 may be appealed to Step 4 within ten (10) calendar days and be submitted to arbitration. The
employer and the union may endeavor to select a mutually acceptable arbitrator fo hear and decide the
grievance or may select an arbitrator in accordance with the Rules established by the Bureau of

Mediation Services,

183 Waiver: Ifa grievance is not presented within the time limits set forth above, it shall be considered
“waived", If a grievance is not appealed to the next step within the specified time limit or any agreed
extension thereof, it shall be considered settled on the basis of the Employer's last answer. If the
Employer does not answer a grievance or an appeal thereof within the specified time limits, the Union
may elect to treat the grievance as denied at that step and immediately appeal the grievance to the next
step. The time limit in each step may be extended by mutual written agreement of the Employer and the
Union in each step. )

184  Arbitrator's Authority

A. The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract from the terms
and conditions of this Agreement. The arbitrator shall consider and decide only the specific issue(s)
submitted in writing by the Employer and the Union and shall have no authority to make a decision on
any other issue not so submitted.

B. The arbitrator shall be without power to make decision contrary to, or inconsistent with, or modifying
or varying in any way the application of laws, rules or regulations having the force and effect of law.
The arbitrator’s decision shall be submitted in writing within thirty (30) days following close of the
hearing or the submission of briefs by the parties, whichever be later, unless the parties agree to an
extension. The decision shall be binding on both the Employer and the Union and shall be based solely
on the arbitrator's interpretation or application of the express terms of this Agreement and fo the facts

of the grievance presented.

C. The fees and expenses for the arbitrator's services and proceedings shall be borne equally by the
Employer and the Union provided that each party shall be responsible for compensating its own
representatives and witnesses. If either party desires a verbatim record of the proceedings, it may cause
such a record to be made, providing it pays for the record. If both parties desire a verbatim record of
the proceedings the cost shall be shared equally.

185 CHOICE OF REMEDY:; A grievance unresolved at Step 3 that involves a suspension, demotion or
discharge of an employee who has completed the required probationary period may be appealed either to
Step 4 or a procedure such as: Veteran’s Preference or other statutory proceeding. If appealed to any
procedure other than Step 4, the grievance is not subject to the arbitration procedure as provided in Step 4.
The aggrieved employee shall elect in writing which procedure is to be utilized, Step 4, or another appeal
procedure, and shall sign a statement to the effect that the choice of any other hearing precludes the
aggrieved employee from making a subsequent appeal through Step 4.

ARTICLE 19. EQUIPMENT AND MAINTENANCE ALLOWANCE

19.1 Effective January 1, 2020, Full-time deputies, investigator, and the task force deputy shall receive
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nine hundred ($900.00) dollars for clothing and maintenance allowance, half of the amount to be
paid the first pay period in January of each year, and the second half to be paid the first pay period
in July of each year. Those less than full-time shall be prorated each December 1 for their prior

twelve (12) month full time employee equivalent.

ARTICLE 20. SAVINGS CLAUSE

20.1 This Agreement is subject to the laws of the United States and the State of Minnesota.

20.2  Inthe event that any provision of this Agreement shall be held to be contrary to law by a court of
competent jurisdiction from whose final judgment or decree no appeal has been taken within the
time provided, such provision shall be voided. All other provisions of this Article shall continue
in full force and effect. The voided provisions may be renegotiated upon written request of either

party. ,

20.3  Any alterations, variations, modifications, or waivers of the provisions of this Agreement shall
only be valid when they have been reduced to writing, and signed by the authorized
representatives of the Union and Employer. A refusal of either party to modify, vary or alter the
terms of this agreement shall not be eligible to grieve.

20.4 Equal Application

The provisions of this Agreement shall be applied equally to all employees in the bargaining unit
without discrimination as to race, color, creed, sex, national origin, religion or political affiliation.
The Union and the employees covered by this Agreement shall share equally with the Employer
the responsibilities established by this Article.

ARTICLE 21. WAIVER

21.1  Any and all prior agreements, resolutions, practices, policies, rules and regulations regarding
terms and conditions of employment to the extent inconsistent with the provisions of this Agreement

are hereby superseded

21.2 The parties mutually acknowledge that during the negotiations which resulted in this
Agreement, each had the unlimited right and opportunity to make demands and proposals with respect
to any terms or conditions of employment not removed by law from bargaining. All agreements and
understandings arrived at by the parties are set forth in writing in this Agreement for the stipulated

duration of this Agreement.

ARTICLE 22. DURATION

22.1 This Agreement shall be effective as of the 1st day of Jannary, 2020, shall remain in effect until
the 31st day of December, 2022 and shall continue in effect from year-to-year thereafter unless
either party shall give written notice at least ninety (90) days prior to the anniversary date of its
desire to amend or terminate the Agreement.
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222 1IN WITNESS THEREOF, the parties hereto have executed this Agreement as of this
111" day of Decemrgen , 2019,

Hubbapd Copnty: ﬂ_\ L]w Enforcement Labor Services, Inc.
Damiel J. Stacey, Chairman Adam Burnsxde N
Board of Commissioners Business Represefitati
. /‘@
é, Q—M 7 A’9’7£ —
Eric Nemesh, Coordinator %Chnstenson, Union Steward

Brian Halbasch, Union Steward
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SCHEDULE "A"
Wage Schedule

2020 2.75% general wage increase effective 01/01/20 and steps;
2021 2.50% general wage increase effective 01/01/21 and steps; and

2022 2.25% general wage increase effective 01/01/22 and steps.

Grade
Boat & Water Deputy 21
VLi(.:ensed Bailiff 22
Deputy Sheriff . 29
Investigator 32
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Addendum I

Established Severance Reserve

The following Severance Reserve (SR) was established as of the 12/26/14 pay date:

Employee Hours of | Rateused | Severance Reserve Value fo
Severance to be determined (TBD) by
Reserve | determine wage rate at time of
Severance | satisfactory resignation of
Value employment or retirement
Christenson, Troy 600 TBD
Halbasch, Brian 246.8 TBD
Olson, Chad 217.15 30.2048 6,558.97 .
Oswald, Joshua 128.14 TBD
Schlag, William 212.78 TBD

The value of Severance Reserve shall be paid by the county, to each severance reserve eligible employee listed above, by
100% deposit to the Minnesota State Retirement System (MSRS) Health Savings Plan (HCSP).
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ADDENDUM I
CAFETERIA PLAN CONTRIBUTION

CAFETERIA PLAN CONTRIBUTION: Effective January 1, 2020 and for the term of this
contract: Hubbard County will contribute as follows toward the Cafeteria Plan for regular full
time (40 hours/week), benefit eligible employees. The three categories of contributions are:
Single, Single plus Children, and Family.

Single - $847/month;
Single plus children - $1070/month;
Family - $1508/month.

For contract years 2021 and 2022, Hubbard County and employee will share equally any
premium increase above five percent (5.0%) per year, for so long as Hubbard County employee
health insurance is provided through Prime Health.

These amounts do not include monthly life insurance contributions for $10,000 life insurance
coverage.

ALTERNATE BENEFIT ELIGIBILITY: Hubbard County will contribute a minimum of
$300/month toward the Cafeteria Plan, for health insurance when an employee has worked the
minimum number of hours under federal law that would entitle an employee to benefits.
Optional participation in a Flex Spending Account (FSA) and/or a Health Savings Account
(H.S.A.) provided via the Cafeteria Plan, upon selection of a health plan, will be included. No
new voluntary benefits are available with an alternate benefit.

The Alternate Benefit as outlined in Article 15.3 Cafeteria Plan is based on the qualifying
employee’s wage that meets the minimum required number of hours worked per federal law.
The county will contribute toward employee health insurance such that the out of pocket (OOP)
expense to the qualifying employee for the single coverage Minimum Value Plan will not exceed
9.69%, or such other percentage established by the Internal Revenue Service for purposes of
determining compliance with federal law. . Contribution will be based on the county employee’s
annual wage and will be calculated upon determination of qualification.
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